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For radio and TV grantees:
• Understand CPB’s HBPT requirement and objective.
• Learn about 2 options to fulfill the requirement.
• Know how to access training available at no cost.
• Take steps to ensure your station’s compliance. 
• Know how to find resources and assistance.   

Training Objectives
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• CPB’s harassment and bias prevention 
training (HBPT) requirement and objective.

• Two options to fulfill the requirement.
• The CSG recipient’s role in ensuring HBPT 

compliance
• Demonstration of the training tools
• Resources and Support

Agenda
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• Press Q&A button towards the bottom 
center of your screen.

• Type question in field at bottom of screen.
• Hit send.

Submitting Questions

5



Trainingcsg@cpb.org

Submitting Questions
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HBPT Requirement

Objective:
• To support efforts to create a workplace 

environment that is free of harassment and 
bias.
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HBPT Requirement
Annual training:
CSG recipients must provide annual workplace 
harassment and bias prevention training to:
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These staff Details
Employees FT, PT, salary, wage

Officers or Senior 
Managers

President, CEO, VP, COO, 
CFO, General Manager

Interns Paid or unpaid



HBPT Requirement
Annual requirement:
Training must be provided each year.
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To qualify for your 
CSG for this year:

Complete your training by 
this date:

FY 2025 September 30, 2024
FY 2026 September 30, 2025
FY 2027 September 30, 2026



• Press Q&A button towards the bottom 
center of your screen.

• Type question in field at bottom of screen.
• Hit send.

Submitting Questions
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• CPB’s harassment and bias prevention 
training (HBPT) requirement and objective.

• Two options to fulfill this requirement.
• What is the CSG recipient’s role in ensuring 

HPBT compliance?
• Demonstration of the training tools
• Resources and Support

Agenda
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Training Options

Two training options
1. Training of your own choice, if it covers:

• What constitutes acceptable and unacceptable 
workplace behavior;

• How to recognize harassment and bias when it 
occurs; and 

• How to report and respond to violations.

2. Online training provided at no cost by CPB 
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Training Options

Training option 1:
Training of your own choice, if it covers:

• What constitutes acceptable and unacceptable 
workplace behavior;

• How to recognize harassment and bias when it 
occurs; and 

• How to report and respond to violations.
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Training Option

Training option 2:
Online training provided at no cost by CPB
 Most CSG recipients have already opened 

training accounts in EVERFI.
 If you have never used CPB’s training but want 

to, email trainingcsg@cpb.org.
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Training Options
Everfi training:
• Learners should be added prior to the 

training launch every year or as they join 
your staff. 

• They will receive a lesson assignment shortly 
after they are registered.

• After that, they will receive an email 
reminder every two weeks until they 
complete the training.
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Training Options
Everfi training:
• All registered learners will receive the training 

“Preventing Harassment and Discrimination: 
Gateway.”

• Station administrators assign an optional training for 
supervisors called “Preventing Harassment and 
Discrimination: Supervisors”. 



• Press Q&A button towards the bottom 
center of your screen.

• Type question in field at bottom of screen.
• Hit send.

Submitting Questions
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Financial Reporting

Station Training Administrator:
• Each station has a training administrator.
• They add learners using our CPB website 

training extension. 
• They track their learners’ attendance and 

completion of the training. 
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Financial Reporting
CSG Certification:
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Demonstrating the Training Tools

Demo:
• How to use the extension tool.
• Navigating the EVERFI platform.
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• Press Q&A button towards the bottom 
center of your screen.

• Type question in field at bottom of screen.
• Hit send.

Submitting Questions
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• CPB’s harassment and bias prevention 
training (HBPT) requirement and objective.

• Two options to fulfill this requirement.
• Online training available to CSG recipients.
• What is the CSG recipient’s role in ensuring 

HPBT compliance?
• Demonstration of the training tools
• Resources and Support

Agenda

25



Where to Find Resources
cpb.org/stations/harassment-prevention-

program
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Where to Find Resources
cpb.org/stations/harassment-prevention-

program
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Where to Find Resources
cpb.org/stations/harassment-

prevention-program
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Where to Find Resources
Website cpb.org

29



Where to Find Resources



Upcoming Training Schedule

• Introduction to Financial Reporting: January 23, 2024 at 
2PM EST

• Completing the Station Activities Benchmarking Study 
(SABS) Survey (for TV CSG recipients): January 24 2024, 
at 2:00PM EST

• Completing the Station Activities Benchmarking Study 
(SABS) Survey (for TV CSG recipients): January 25 2024, 
at 2:00PM EST

• What is NFFS? January 30, 2024 at 2PM EST
• Completing the Financial Summary Report: February 6, 

2024 at 2PM EST



• Press Q&A button towards the bottom 
center of your screen.

• Type question in field at bottom of screen.
• Hit send.

Submitting Questions

32
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cpb.org

Resource documents
Webinars 

Training Help Desk

Email: Trainingcsg@cpb.org

CSG Resources
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