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Training Objectives CPIO

For radio and TV grantees:

* Understand purpose and importance of
accurate reporting

* Be ready to prepare your first annual
financial reports

* Improve ability to file a flawless report
* Know where to find help

* Meet annual training requirement



Agenda

Overview of Financial Reporting to CPB
Non-Federal Financial Support (NFFS)
Preparing the Annual Financial Reports

AFR Walk Through

CPIO



Audio Recommendations CPIO

* Ensure your computer has not gone into “sleep” mode.

* If audio problem continues:

— Call-in toll-free number

1-877-668-4493

— Call-in toll number
1-650-479-3208

— Access code: 178 957 0990



Submitting Questions

Press Q&A button in the top right of screen.
At bottom right, choose Q&A.

Type question in field at bottom of screen.
Hit send.

CPIO



Agenda Cpb

* Overview of Financial Reporting to CPB
—  Financial reporting and compliance
— Important documents

—  Where to find resources



Financial Reporting CPIO

Why report?
* Communications Act requirement

* The non-federal financial support (NFFS)
you report is used to calculate your CSG.

* Required before CPB releases your second
CSG payment.



Financial Reporting CPIO

What financial reports?

* AFR: Annual Financial Report or
* FSR: Financial Summary Report
* AFS: audited financial statement

or unaudited financial statement, if allowed



AFR or FSR & AFS?

CPID

e All TV grantees are required to file AFR and submit AFS

Radio grantees:

: . Total . . .
Financial Form Financial Statements Required
Revenue
FSR < $300,000 Audited or Unaudited
FSR > $300,000 Audited
AFR N/A Audited
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Integrated Station Information System CPLD

Where do you report?
®* isis.cpb.org

e SIS

INTEGRATED STATION
INFORMATIOMN SYSTEM

USERLOGIN

user Name [IIIINENEGEGEGEGEE
|

CPB Training
Get Help

I need a username & password.

| have forgotten either my usermame andfor password

Security Notification

ou are entering an official electronic information system of the Conporation for Public Broadcasting (CPB). which may be
used only by authorized wsers and for authorized purposes. CPB's electronic information resounces. are the property of CPB
and are to be used solely for the purpose of conducting its business. Linauthorized attermnmpts. to upload information andior
change information on this system are strictly prohibited and may result in criminal prosecution. CPB may monitor or audit
the usage of this system, and all persons are hereby notified that use of this system consititutes consent to such 11
monitoring amnd ansditing.



AFR/FSR Filing Deadlines ~ cpb
When?

* Due 5 months after the end of your fiscal year

* Two extensions available:

— 15" extension is for 45 days
— 2"d extension is for 30 days

* Penalties apply for late filing.
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Important Documents CPIO

Financial Reporting Guidelines

— Reporting requirements and independent
accountant attestation, NFFS definition, line item
instructions, updated annually

Principles of Accounting

— Guidance on CPB’s requirement to submit audited
financial statements

13



Important Documents CPIO

Discrete Accounting
— Communications Act Requirement

— Included in the terms and conditions of your grant
award for all CSG revenues and expenditures.

Discrete Accounting Defined

Grantees must use unique accounting codes for CSG
revenues and expenses. Specifically, Grantee’s
accounting systems must be able to generate a report
showing CSG revenues and how they were expended,
using unique accounting codes. These accounts may not

include non-CSG revenues and expenses. v



CSG Resources CPIO

cpb.org
Resource documents

Online webinars

Help Desk
Email: csg@cpb.org
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Where to Find Resources
Website cpb.org

About CPB ~ About Public Media ~ Programs and Initiatives ~ Grants Press Room COVID-19 Iwantto... «

CPIO

About CPB

- g . '
q 'Y .
[
M ed Ia . ‘ nvestment in public media
= Subscribe to CPE
; -
R es 0 n d - v Stay up-to-date on grants
» announcements, press releases and
’ \

more

AT D D ﬂ @ B
-. _r/‘ k_‘/]/ \_\//— D » k = A ' i‘ leadership team
Your Trusted Source

Public Media Responds to Coronavirus Pandemic with Programming that
Educates, Informs and Engages.

®0000

. ()

Programs

Jobline Stations & Projects Initiatives
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Where to Find Resources
Website cpb.org
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Questions & Answers CPIO

Q&A
Test Your Knowledge

21



Question 1 c[olo

Which of the following are reasons why financial
reporting to CPB is required?

A.
B.
C.

It is a Communications Act requirement.

The NFFS you report is used to calculate your CSG.
It is required for CPB to release your 2" CSG
payment.

All of the above

22



Question 1 - Answer c[olo

Which of the following is a reason why financial
reporting to CPB is required?

A.
B.
C.

It is a Communications Act requirement.

The NFFS you report is used to calculate your CSG.
It is required for CPB to release your 2" CSG
payment.

All of the above

23



Question 2 c[olo

Which of the following is not found on the CPB.org
website?

A. Financial Reporting Guidelines

B. Discrete Accounting Requirements

C. Grantee’s AFR /FSR

D. TV and Radio CSG General Provisions and
Eligibility Criteria

24



Question 2 - Answer c[olo

Which of the following is not found on the CPB.org
website?

A. Financial Reporting Guidelines

B. Discrete Accounting Requirements

C. Grantee’s AFR/FSR

D. TV and Radio CSG General Provisions and

Eligibility Criteria

25



Question 3 c[olo

Which of the following is correct regarding the AFR/FSR
filing due date?

A. The AFR/FSR is due by May 31.
B. Penalties do not apply.

C. 1" extension requires justification & approval by CPB.
D. 2" extension requires justification & approval by CPB.

26



Question 3 - Answer CPIO

Which of the following is correct regarding the AFR/FSR
filing due date?

A. The AFR/FSR is due by May 31.
B. Penalties do not apply.

C. 1" extension requires justification & approval by CPB.
D. 2" extension requires justification & approval by CPB.

27



Submitting Questions

CPIO

Press Q&A button in the top right of screen.

At bottom right, choose Q&A.
Type question in field at bottom of screen.
Hit send.

28



Agenda CPE

* Non-Federal Financial Support (NFFS)
—  Definition and purpose of NFFS
—  NFFS criteria

29



What is NFFS? cpb

NFFS is the total of direct revenue and
the fair value of property and services
received as either a coniribution or a
payment, which meets specific criteria as
to: recipient, form, source, and purpose.

30



Purpose of NFFS CPIO

* Determine Grantee’s CSG program eligibility
* Factor in calculating incentive portion of CSG

* Part of the legal justification for CPB’s
federal appropriation

31



NFFS Criteria Summary CPIO
I T e ——

Public broadcasting entity or an
organization that recerves the revenue on

its behalt.

. Public broadcasting entity or an organization that

Recipient - , - 17
recelves the revenue on its behalt™ .

(nfts, grants, bequests, donations, and

1t An appropnation or contract payment.
appropriations. ppropnation or ¢a payme

State (including local governments or
agency thereof), or an educational
institution.

Any source except the federal government or a
public broadcasting entity.

Construction or operation of a noncommercial,

. . Cash, goods and/or services the CSG
educational broadcast station; or

reciplent recelved, i exchange for
services or matenials with respect to the
provision, of educational or mstructional
television or radio programs.

the production, acquisition, distnbution, or
dissemination of educational television or radio
programs.

Ry



NFFS: The Source Criterion

Ineligible

Federal Government

Public Broadcasting
Entities

Eligible

State & Local
Government Agencies

Not for profits &
Foundations

For Profit Entities

Individuals

Public & Private
Colleges &
Universities

CPID
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NFFS: The Source Criterion

Eligible

Ineligible State & Local

Government Agencies
Federal Government

Educational

Public Broadcasting Institutions

Entities
For Profit Entities

Individuals

Not for profits & foundations that
are not educational inst

CPID
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NFFS: PPP Funds ch

* Paycheck Protections Program (PPP) funds from
Federal Government are excluded from NFFS

— AFR filers report:
* Funds received in Schedule A, Line 1F

* Funds expended as “other non-CPB funds” in
Schedule E

— FSR Filers report:
* Funds received in Part 1, Line 1

* Funds expended as “other non-CPB funds” in Part 2
Expenses s



NFFS: Stabilization Grants CPIO

* Stabilization Grants for public media distributed
by CPB from CARES Act funding are excluded from
NFFS

— AFR filers report:

* Funds received in Schedule A, Line 2B

* Funds expended as “other CPB funds” in Schedule E

— FSR filers report:
* Funds received in Part 1, Line 2

* Funds expended as “other CPB funds” in Part 2

Expenses "



NFFS Criteria Summary CPIO
I T e ——

Public broadcasting entity or an
organization that recerves the revenue on

its behalt.

. Public broadcasting entity or an organization that

Recipient - , - 17
recelves the revenue on its behalt™ .

(nfts, grants, bequests, donations, and

1t An appropnation or contract payment.
appropriations. ppropnation or ¢a payme

State (including local governments or
agency thereof), or an educational
institution.

Any source except the federal government or a
public broadcasting entity.

Construction or operation of a noncommercial,

. . Cash, goods and/or services the CSG
educational broadcast station; or

reciplent recelved, i exchange for
services or matenials with respect to the
provision, of educational or mstructional
television or radio programs.

the production, acquisition, distnbution, or
dissemination of educational television or radio
programs.
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Questions & Answers CPIO

Q&A
Test Your Knowledge

38



Question 4 c[olo

Which of the following statements are true?

A.
B.

All revenues in a station’s AFS qualify as NFFS.
The four NFFS criteria are Recipient, Form, Source
and Purpose.

Revenue needs to meet only one NFFS criteria to
be eligible as NFFS.

. CPB can add additional restrictions to NFFS.

39



Question 4 - Answer c[olo

Which of the following statements are true?

A. All revenues in a station’s AFS qualify as NFFS.

B. The four NFFS criteria are Recipient, Form, Source
and Purpose.

C. Revenue needs to meet only one NFFS criteria to
be eligible as NFFS.

D. CPB can add additional restrictions to NFFS.

40



Question 5 c[olo

A TV station received grants from USDOE, a state gov't
agency, for-profit entity, foundation, and PBE for the

production and distribution of educational television.
Which statements are correct?

A. All contributions for the purpose of production and
distribution of educational television are NFFS eligible.

B. Contributions from the USDOE, state gov’t agency and
public broadcasting entity are NFFS ineligible.

C. Contributions from the foundation, state gov’t agency
and for-profit entity are NFFS eligible.

41



Question 5 - Answer CPIO

A TV station received grants from USDOE, a state gov't
agency, for-profit entity, foundation, and PBE for the
production and distribution of educational television.
Which statements are correct?

A. All contributions for the purpose of production and
distribution of educational television are NFFS eligible.

B. Contributions from the USDOE, state gov’t agency and
public broadcasting entity are NFFS ineligible.

C. Contributions from the foundation, state gov’t agency
and for-profit entity are NFFS eligible.

42



Question 6 c[olo

A Radio station received payments for rental of
excess tower capacity to the local government and
to a private business. Which statements are
correct?

A. Payment from the local government is NFFS
eligible and private business is NFFS ineligible.

B. Payments from both sources are NFFS ineligible.

C. Payments from both sources are NFFS eligible.

43



Question 6 - Answer CPIO

A Radio station received payments for rental of
excess tower capacity to the local government
and to a private business. Which statements are
correct?

A. Payment from the local government is NFFS
eligible and private business is NFFS ineligible.

B. Payments from both sources are NFFS
ineligible.

C. Payments from both sources are NFFS eligible.

44



Submitting Questions

CPIO

Press Q&A button in the top right of screen.

At bottom right, choose Q&A.
Type question in field at bottom of screen.
Hit send.

45



Agenda

Preparing the Annual Financial Reports

Filing process
Annual financial report components

Audited financial statement (AFS) requirements

Desk reviews

CPIO

46



AFR/FSR Filing Process Cpb

General ledger and
accounting records
maintained throughout
the fiscal year...

N

=ISIS

INTEGRATED STATION
INFORMATION SYSTEM

USERLOGIN




AFR/FSR Forms CPIO
AR

Indirect Administrative Support (if
applicable)

Schedule B Part 1

I.n-kmd.Conirlbuhons Schedules C and D Part 1
(if applicable)

Reconciliation with Audited
Financial Statements (if Schedule F Part 4
applicable)

48




AFR/FSR Forms cpb

* Additional required forms for all grantees
— Grantee Profile
— Signature Page (Certification and Aftestation)

— Audited Financial Statements (AFS), if required

49



AFR/FSR Forms CPIO

* Additional forms, if applicable

— Large Gift Allocation (TV) or Capital Asset
Allocation (Radio)

—  Accountant’s Qualification Statement (AQS)
(State /Internal Audit)

— Extension Request Form

50



Audited Financial Statements/AFS CPIO
Must be:

* station specific
* comparative statements (include prior year)

* on letterhead, signed & uploaded by the
Independent Auditor.

Joint Licensees can use a combined AFS with

supplemental statement of activities for each
CSG grantee.

51



Audited Financial Statements CPIO

* Financial Accounting Standards Board (FASB)
model financial statements include:

— Independent Auditor’s Report
— Statement of Financial Position
— Statement of Activities

— Statement of Cash Flows

— Notes to Financial Statements

— Statement of Functional Expenses

52



Audited Financial Statements CPIO

* Governmental Accounting Standards Board (GASB)
model financial statements generally include:

— Independent Auditor’s Report
— Management’s Discussion and Analysis (MD&A)
— Statement of Net Assets (and/or Balance Sheet)

— Statement of Revenues, Expenses and Changes in
(Fund) Net Assets

— Statement of Cash Flows
— Notes to Financial Statements

— Statement of Functional Expenses (optional but
strongly encouraged) o



Unaudited Financial Statements-FSR filers CPIO

Unaudited Financial Statements for FASB model:
Required:

— Statement of Financial Position

— Statement of Activities

— Statement of Cash Flows
Optional for CPB:

— Notes to Financial Statements

— Statement of Functional Expenses

Note: Financial statements must be comparative.
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Unaudited Financial Statements-FSR filers CPIO

Unaudited Financial Statements for GASB model:
Required
— Statement of Net Assets (and /or Balance Sheet)

— Statement of Revenues, Expenses and Changes in (Fund) Net
Assets

— Statement of Cash Flows

Optional for CPB

— Notes to Financial Statements

— Statement of Functional Expenses

— Management’s Discussion and Analysis (MD&A)

Note: Financial statements must be comparative.
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AFR/FSR Submission Summary CPIO

* Complete all required & applicable
schedules/forms.
* Review & verify revenues, expenses,

and NFFS.
* Upload AFS, if required.

* Complete the signature page.
* Submit the AFR/FSR

56



AFR/FSR Desk Review Process ch
After you submit your AFR/FSR:

 CPB performs desk reviews & requests
information /documentation

* Once the AFR/FSR is approved, NFFS is
used in CSG calculations

* AFRs/FSRs are also subject to audits by
the Inspector General (even after desk
review approvals)

57



Questions & Answers CPIO

Q&A
Test Your Knowledge

58



Question 7 CPIO

Which of the following is true?

A. An AFR/FSR is subject to an audit by CPB’s OIG, even
after desk review approvails.

B. Both the Head of Grantee & Independent Accountant
must always sign the FSR’s Signature Page.

C. AFR Schedules A, E, & F are always required to be

completed.
D. Aand C

59



Question 7 - Answer c[olo

Which of the following is true?
A. An AFR/FSR is subject to an audit by CPB’s OIG,

even after desk review approvals.

B. Both the Head of Grantee & Independent
Accountant must always sign the FSR’s Signature
Page.

C. AFR Schedules A, E, & F are always required to
be completed.

D. Aand C

60



Question 8 c[olo

Direct revenues & expenses are reported in and
of the AFR, respectively?

A. Schedules A and B
B. Schedules A and C
C. Schedules A and D
D. Schedules A and E

61



Question 8 - Answer CPIO

Direct revenues & expenses are reported in and
of the AFR, respectively?

A. Schedules A and B
B. Schedules A and C
C. Schedules A and D
D. Schedules A and E
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Question 9 c[olo

Which of the following is true regarding requirements of
Audited Financial Statement/AFS2

A.
B.
C.

Station/CSG grantee specific

Comparative statements (include prior year)

Joint Licensees can use a combined AFS with
supplemental statement of activities for each CSG
grantee.

All of the above
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Question 9 - Answer CPIO

Which of the following is true regarding requirements
of Audited Financial Statement/AFS?2

A.
B.
C.

Station/CSG grantee specific

comparative statements (include prior year)

Joint Licensees can use a combined AFS with
supplemental statement of activities for each
CSG grantee.

All of the above
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Submitting Questions

Press Q&A button in the top right of screen
At bottom right, choose Q&A

Type question in field at bottom of screen
Hit send

CPIO
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Agenda

AFR Walk Through

CPIO
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Integrated Station Information System CPIO

* Access atisis.cpb.org

e ISIS

INTEGRATED STATION
INFORMATION SYSTEM

USERLOGIN

user Name [IIIIIEGGN
|

CPB Training
Get Help

I need a username & password.

I have forgotten either my username andfor password

Security Notification

Tou are entering an official electronic information system of the Comporation for Public Broadeasting (CPB). which may be
used only by authorized wsers and for authorized punposes. CPB™s electronic informnation resownces. ane the property of CPB
and are to be used solely for the purpose of conducting its business. Linauthorzed attemnmpts. to upload information amdfor
change information on this system are strictly prohibited and mary result in criminal prosecution. CPFB may monitor or ansdit
the usage of this. system, and all persons are hereby notified that use of this system consititutes consent to swch 67
moeniboring amed auditing.



Financial Reporting Main C

* View status of schedules and forms Menu

Financial Reporting Main () prany: Toes e

Show sl dats for

) GET HELP WITH: Financisl Rep orting

AFR St s: Mot Subm itted Form s due: Novem ber 30, 2020

Require-d Forms due on November 30, 2020
Based on your grants & profile, youw B be requined o complzie e Tollow

Mot Stared
| Fevermae
& v esiment in Cepla kol Started
Mot Ay aliable
ESlignature Page Mol Ay 2l D
ed Finan clal Statements kol Started
Optional Forms

You must complete any optiona l forms that applyto you

dminkstraiive support and ocCupaEn wpport Mot Stared

Scheduk & h-kind rbutio nd offe Mob Eiaried
Scheduke Ir n-dnd contrbetions of proparly and egapment Mot Etared

ianii|a Mob Eiaried

use by siale or hkema Mot Etared

Financial Reportin

Financial Reporting Main

Have youcompleted your AFR schedules®

Pezze verly and Roule e Signature Page When e Signature Page & compiate,
piease ensune hat the Audited FnanciEl Satement has been wpbaded and you
review edy our Grantee Profle Then you ane ready to Submil to CFB. T you cannot

complete the forms on Bme, regues! @n exlenson

51, 42E, 045
50
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Schedule A C

Report direct revenue Identify NFFS on each line

E. Gifts and grants r
equipment

F. Other income eligible as NFFS (specify)
[ Add

NFFS
A. Rental income
B. Fees for services

ensing fees (not royalties — see instructions for Line 15)

E. Other income ineligible for NFFS inclusion
| Add

A hoapro
5. MFFS Nelghk - Monpn : o : :: Save | Cancel | Delete
© NFFS neighi - For-grofl su o :

0. WFFS NeghE - O



Report direct revenue

Form of Revenue

uction revenue (see instructions for Line 13)
14. Special fundraising activities (see instructions for Line 14)
15. Passive income

16. Gains and losses on investments, charitable trusts and gift annuities and sale of other
assels (other than endowment funds)

17. Endowment revenue
18. Capital fund contributions from individuals (see instructions)

19. Gifts and bequests from major individual donors
2019 data 2020 data
19.1 Total number of major individual donors 1O

20. Other Direct Revenue
dad

Proceeds from the Fi C n, inferest and nds eamed on
these funds, channel sha ! cirum leases

22, Total Revenue (Sum of ines 1 through 12, 13.4, 14.A, and 15 through 21)

Click here to view all NFFS5 Eligible revenue on Lines 3 through 9.
Click here to view all NFFS Ineligible revenue on Lines 3 through 9.

Schedule A cpb

Line 13 & 14 Revenue (Net of Direct Expenses)

= 13 Auction revi ( nstructions for Line 13) . 25,000
A. Gross auction revenue
B. Direct aucfion expenses

= 14. Special fundrai ein tions for Line 14)
A_ Gross special fundraising revenues

B. Direct special fundraising expenses

= 20. Other Direct Revenue

Description
Insurance proceeds

Add Another Exclusion

| Add Ancther tem

arned on these

A, Proceeds from sale in spectrum auction
B. Interest and dividends earned on specirum auction related revenue
C. Payments from spectrum auction speculators

D. Channel zharing and zpectrum leazes revenues



* Adjustments to Revenue (Automatically populated in ISIS)

Schedule A

Adjustments to Revenue

. Federal revenue from Ene 1.

24 Public broadcasting revenue from ine 2.

25,

s
ZHF,

2D, 420D, 520D, 620, 7.20, 3.2

. Revenue on line 20 not meeting the source, form, purpose, or recipient criteria

. Other automatic subtractions from total revenue

AL Auction expenses — imited to the lesser of ines 13a or 13

B. Special fundraising event expenses — imited to the lesser of ines 14a or 14b
Gains from sales of property and eguipment — ine 15a

O. Realized gains/fosses on investments (other than endovwment funds) — ine 16b

E. Uinrealized investment and actuarial gainsfAosses (other than endowment funds) — Bne
16c

F. Realized and unrealized net investment gainsfosses on endowment funds — line: -1
ine 17d

. Rental in me

H. Fees for semn

1. Licensing Fees

. Ciher revenue inelgible as MFFS {

K. FIW of high—end premiums (Line 10.1)

L. Al bad debt expenses from MNF eligible revenues inciuding but not Imited to pledges,
undenarriting, and membership (Line 10.2)

M. Revenue from subsidianes and other activities ineligible as NFF: 2B, 12 . 1200

M. Proceeds from spectrum auction and related revenues from ine 21.

Total Direct Nonfe ral Fiman I Support (Line less Lines through
{(Forwards to ine 1 of the Summary of Nonfederal Fina al pport)

C
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Schedule E C

* Report program and support services expenses
®* Report investment in capital assets

AFR Schedule E (2020) (=) PRINT: Schedule £ 07 Entire AFR

EXPENSES & INVESTMENT IN CAPITAL
) GETHELP WITH: Sche

| stment in capital (cperating and non-operating, cash and nen-cash).

Total expenses must agree with financial statements.

(Operating and non-operating)

+ 1. Programming and production

Indicate direct and indirect

2. Breadcasting and engineering

3. Program information and promoticn &2 3 o & ex p e n Se S
SUPPORT SERVICES

4. Management and general

Additional Information
5. Fund raising and membership development 21 s a o [LIBS 1+ 17 must mn 3 and Lines 13 + 14 must Emih‘.g:l
6. Underwriting and grant soiicitation y

7. Depreciation and amortization (if not allocated to functional categories in lines 1 through &)
11 Total expenses (direct only)

8. Total Expenses (sum of lines 1 to 7) must agree with audited financial statements

INVESTMENT IN CAPITAL ASSETS

Cost of capital assets purchased or donated 12 Total expenses (indirect and in-Find)

$30,919 $

9. Total capital assets purchased or donated

13 Investment in captal assets (direct only) 84170 ¢

9a. Land and buidings
9b. Equipment 14, Investmentin captal assets (indirect and in-kind)
Sc. All other

10. Total expenses and investment in capital assets (Sum of ines 8 and 9)




Schedule E C

®* Report expenses by function & source in Lines 1 to 7 (A-D)
TV

Radio

EXPENSES
(Operating and non-operating)

PROGRAM SERVICES

— 1. Programming and production

A. Restricted Radio CSG
B. Unr cted Radio CSG
C. Other CPB Funds
D. All non-CPB Funds
+ 2. Broadcasting and engineering
+ 3. Program information and promotion

SUPPORT SERVICES

4 Management and general
5. Fund raising and membership development

6. Underwriting and gr: licitation

7. Depreciation and amortization (if not allocated to functional categories in lines 1 through 6)

— 8. Total Expenses (sum of lines 1 to 7) must agree with audited financial statements
A. Total Restricted Radio C3G (sum of Lines 1.4, 2.4, 3.4 4.4 B.A BA T.A)
B. Total Unrestricted Radio CSG (sum of Lines 1.8, 2.8, 3.8, 4B, 5.8, 6.8, 7.B)
C. Total Other CPB Funds (sum of Lines 1.C, 2.C, 3.C, 4.C, 5.C, 6.C, 7.C)

D. Total All non-CPB Funds (sum of Lines 1.0, 2.0, 3.0, 4.D, 5.0, 6.0, 7.0)

EXPENSES
(Operating and non-operating)

PROGRAM SERVICES

— 1. Programming and production

ATV CSG

B. TV Interconnection

C. Other CPB Funds

D. All non-CPB Funds

2 Broad ng and engineering
3. Program information and promotion

SUPPORT SERVICES

. Management and general

. Fund raising and membership development

i. LUnderwriting and grant solicitation

7. Depreciation and amortization (if not allocated to functional categories in lines 1 throug

8. Total Expenses (sum of lines 1 to ¥) must agree with audited financial statements

A Total TV CSG (sum of Lin AZA A LA BABATA)
B. Total TV Interconnection (sum of Lines 1B, 2B, 3B, 48,58, 6B, 7.B)
C. Total Other CPB Fun moflLines 1.C, 2C 3.C 4C, 5C, 6.C,7.C)

D. Total All nen-CPB Funds (sum of Lines 1.0, 2.0, 3., 4.0, 5.0, 6.0, 7.0)
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Schedule F C

* Input all revenue reported in your audited financial
statements in line 2 and add reconciling items in Line 4

AFR Schedule F (2020) (2 praNT: Schedwe =
Recondiliaton

) GET HELP WITH

Con=olidate Grantee (opfional)
To consolidate this AFRW thone or more separate AFRs from youwr Dined grant or w RiCh the financial
statements are consolidated . selecta granies and hen check e consoldate |-} =

[] TEONCST W

Consolidate
YWou mastclck on "Sav e” buibon In order o sav e consolidation

ata from AFR

E.zBa,.s570

You mustchoose one of Fie thre e repo riing modeis B onder bo compiste Schedule FATer MaEking ¥ our seEction. oick e "Choose” bufon
Deow . Whichw B dispiEy your reportnng model When ¢ REnging o @ dffensnt re porting model 3l data entersd I e cunnen b nepo ring mod el w |
e st

(@) FASS [ GASS Model A poprietay ertepss-fund SREncal () GASS Model B pubiic Broadoas ing ntity-wide Satements

 Satements with buSnessiype aciv il esonly " it mixed governmental and buSnesiype Scviies
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Schedule B cpb

®* Schedule B is used by institutional stations receiving
Indirect Administrative Support (IAS) from their
licensees.

®* There is a change as to how you complete Schedule B
for FY2020.

* Please attend the IAS training on February 17, 2021
at 2 PM (ET) for more information.
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Schedule C C

In-kind contributions of services and other assets

AFR Schedule C (2020)
In-kind Contributions - Semvices & Other Assets

¥ GET HELP WITH: Sch

| Mote: Supporting documentation for all claims must be maintained at the station and may be requested by CPB. This support must be
recognized as rewvenue in the station's audited financial statements.

HOMLAL SERW must be eligible as MFF
2 GENERAL OPERATHONAL SERWVICES (must be eligible as NFF
S (must ke eligible as NFFS

ntributions - services and other assets eligible as NF f=um of Enes
1 through 3), forwards to Line 3a. of the Summary of Nonfederal Financial Support

5. INHKIND CONTRIBLITHOH INELMSIELE MNFF
. Compact discs, records, tapes and cassettes
. Ezxchange transactions
. Federal or public broadcasting sources
. Fundraising related activities
. IMy or educational radio cutside the allowable scope of approved activities
. Local productions
. Program supplements:
. Programs that are nationalhy districuted
1. Promotional items
. Regional organization allecations of program services
. State PB agency allccations other than those allowwed on ine (b}
L. Services that would not need to be purchased if not donated
M. Other
6. Total in—kirnd nitributions - services and other assets (ine 4 plus Bne 5),

to hedule F, Ene -1 Must agree with in-kind contributions n cgnized as rewvenus in 76
the AF




Schedule D C

* |n-kind contributions of property and equipment

AFR Schedule D (2020) {2 PRINT: Schedule D 0% Entire AFR
In-kind Contributions - Property & Equipment

| Note: Supporting documentation for all claims must be maintained at the station and may be requested by CPB. This support must be
recognized as revenue in the station's audited financial statements.

2019 data  Code 2020 data
1. Land (must be eligible as NFFS)
2. Building (must be eligible as NFFS)
3. Equipment (must be eligible as NFFS)
4. Vehicle(s) (must be eligible as NFFS)

5. Other (specify) (must be eligible as NFFS)

6. Total in-kind confributions - property and equipment eligible as NFFS (sum of lines 1 through
5), forw ards to Line 3b. of the Summary of Nonfederal Financial Support

7. IN-KIND CONTRIBUTIONS INELIGIBLE AS NFFS

8. Total in-kind confributions - property and equipment (line 6 plus line 7), forw ards to
Schedule F, line 1d. Must agree with in-kind contributions recognized as revenue in the AFS.




AFS Upload Page C

The independent accountant must complete this page and
upload the audited financial statements

E| PRINT: AFS Upload Form ok Entire AFR

Audited Financial Statements (2020)

Upload your AFS
Mote: Onby PODF files are allowed for upload. If this grantee is filing biennialhy,
upload the Election to File AFS Biennialhy.

Browse.___

Choose one of the following options to describe the aopinion
contained in the AFS:

Unmodified opinion
S Qrualified opinion
Disclaimer of opinion
) Adverse opinion

Do the Motes to Financial Statements include any of the following?
Check at least one:

D Going concern

|:| Restatement of prior year financial information

|:| Cumulative effect of change in accounting principle
|:| Capital campaign(s) and/or digital conwversion
[1su bsequent event(s)

D Mone apphy

Is your AFS complete?
Rewvieww the AFS checklist to ensure that this grantee’s AFS is complete.

ISIS is designed =so that audited financial
statements (AFS) can be submitted
electronicaly. The AFS that is submitted
electronically should be the same as the hard
copy audit report that the independent auditor
delvered to the grantee. The PDF file should
contain everything that is in the hard copy
report:

The auditer's report on the financial
statements (it should be printed on the
audit firm or agency’s business
letterhead and signed on behalf of the
audit firm or agency)

The bkasic financial statements
Motes to the financial statements
All supplemental information

Any auditor's reports on internal
controls or on compliance with laws,
regulations, or contractual
requirements.
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Signature Page

* Head of Grantee certifies & |A attests to NFFS

AFR Signature Page (202C & pranT:

) GET HELF WITH

S mmm ary of Non-Fede ra | Financial Supp-ort 2020
Grantes Ix1E11
1. Dire ot Rewe nues | 2che duls A)
Grantes Mame WEKNO-FM |, o rect Administrative [Schedule B}
City: o E. in-kind Condr lbu thons
a. 3= rvices and Other Azse te [ $che duls =)
b. Prope riy and Eqguil prment | Sc he dule D)

Lice neee Ty pe 2omeman 4_ Total Mon-Feds ral Financial Sup port

Certification by Head of Grantee

I ceailly (hat the abov —L= 1 = fecal year ending Ja
el el B o = oo LEE o, 2rd @
Ecip e nd oibe Ea | F

IMasm & of Head of Grants:

cified regulEments
[ = L T e fiscal year ended s

O Solely FOrtne INFrMEnon and use of e (0 o To R 5 PuDilc S0 2 ca sng and | InRernded Mo De @and Should ROt De
uzed by @nye

My & o7 B pee nadlent Ac oo untant:




Submitting Questions

CPIO

Press Q&A button in the top right of screen.

At bottom right, choose Q&A.
Type question in field at bottom of screen.
Hit send.
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Completed Agenda

Overview of Financial Reporting to CPB
Non-Federal Financial Support (NFFS)
Preparing the Annual Financial Reports

AFR Walk Through

CPIO
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Completed Training Objectives

For radio and TV grantees:

Understand purpose and importance of
accurate reporting

Be ready to prepare your first annual
financial reports

Improve ability to file a flawless report
Know where to find help

Meet annual training requirement

CPIO
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CSG Resources CPIO

cpb.org
Resource documents

Online webinars

Help Desk
Email: csg@cpb.org
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Where to Find Resources
Website cpb.org__

CPIO

» . = ‘ e ——————

| ' B 4

u b1 I b . - f . Corpemnon About CPB
" 9]® v Steward of the U.S. government’s
Media -
- - Subscribe to CPB
R es o n d ' - 9 Stay up-to-date on grants
’ announcements, press releases and
) \

more

/ _\ R \ ,r' / \ - Corporate Officers and Senior Staff
e |'/ \]\, KO ! Learn about the people on CPB's
. _] _// e '\ leadership team

Your Trusted Source Resources

@0000

Public Media Responds to Coronavirus Pandemic with Programming that 5 obs in public broadcasting
Educates, Informs and Engages.

(({A))) =

Programs

Jobline Stations & Projects Initiatives
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Where to Find Resources
Website cpb.org

Communitg Service Grants

¢ service granes (CSGs) to noncommercial public television and radio stat
ice programming oo their communities. C3Gs help stations expa
f their work, wheather in educational, news, public affairs or o rogramm "E—aI:r Iﬂtegl'c‘l‘ec Station Information
animmeaasurable valus the American people. Applicant and curre -
variety of legal. mansgerial. staffing and g:e’a: onal criteria fior C5G funding. Sg&'telﬂ
The C5G legal form= a= well a5 reporting tools (AFR,
, SAES, and 5A5) can be found on the intc
station information sy m.
Training
CPE provides pre-recorded and live training
sessions on financial reporting, completng forms
Communications A d C5G compliance. To view or sign up for
Compliance Hotlin } Traiming, visit our training site.
Comipliance Card 2019 803KB Z'E:F
Compliance Alerts:

-+ 2018

> 2017
- 2016

= 2015

F{eportlng Hequwements

MFFs Decision Chal
Source Criterion -




CPIO

Corporation for Public Broadcasting

Introduction to Financial Reporting

Live Webinar Training
January 27, 2021
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